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Section I: Purpose:
The purpose of the Royalty Policy Committee (RPC) is to provide policy advice representing the
collective viewpoint of the states, Indians, mineral industry and other parties to the Secretary of
the Interior through the Director of the Minerals Management Service and other officers of the
Department of the Interior.  This policy advice concerns the performance of discretionary
functions involved in the Department's management of Federal and Indian mineral leases and
revenues.  The RPC will review and comment on royalty management and other mineral-related
policies and provide a sounding board to convey views representative of mineral lessees,
operators, revenue payors, recipients, governmental agencies and the interested public.

Section II: Authority

The Secretary of the Interior (the Secretary)  has determined that the establishment of the RPC as
part of the Minerals Management Advisory Board is in the public interest.  The RPC is subject to
the Federal Advisory Committee Act (FACA), as outlined in its Charter, filed with the Congress
on September 25, 1998. 

Section III: Membership Selection and Appointment

Membership:  There will be no more than 30 RPC members, as appointed by the Secretary.  The
membership will be comprised as follows:

! The head of each of the following three departments or offices will appoint one
policy-level person to serve as a nonvoting member of the RPC:  Department of
the Treasury, Department of Energy, and the Federal Energy Regulatory
Commission.

! The Directors of MMS, BLM and BIA or their designee will serve as "at large,"
ex officio, nonvoting, members of the Committee. 

! The Secretary may appoint up to six members from nominations by the Western
Governors' Association, Western States Lands Commissioners, and Governors of
States receiving significant amounts of shared Federal onshore and offshore
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revenues.

! The Secretary may appoint up to six members from nominations by Indian tribal
governments, associations of allottees receiving significant amounts of mineral
revenues, or other organizations representing Indian interests.

! The Secretary may appoint up to nine members from nominations by mineral
revenue payors and organizations representing the interests of the minerals
industry.

! The Secretary may appoint two persons to represent the public. 

! The Associate Director for Royalty Management (AD/RMP) or her designated
representative will be an ex officio, nonvoting participant in all activities of the
RPC.  She will also serve as the RPC Executive Secretary and Designated Federal
Officer (see Section VII Role of RPC Officials below).

These appointments will be balanced in terms of background, constituency, points of view, and
functions of the RPC.  All members may designate an alternate to attend meetings in their
absence.  If a Federal, ex officio member resigns or is removed, another person may be
appointed by the appropriate agency.  Each member's appointment will continue for the lesser of
2 years, removal by the representative’s nominating organization or employer, or termination of
the RPC by the Secretary.  Should a vacancy occur, the Secretary may appoint a replacement
member to serve the remaining term.

Section IV: Meeting Procedures
The RPC will meet at the request of the Director, Minerals Management Service (the Director) or
the AD/RMP.  For a meeting to be convened, a quorum consisting of two-thirds of the voting
members must be present.  The date, location and agenda summary of Committee meetings will be
announced in the Federal Register at least 20 days before the meeting.  Any change in the date or
location of  meetings must be approved by a simple majority of the Agenda Subcommittee.  The
RPC  will conduct its meetings according to Roberts' Rules of Order, except as otherwise
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provided in these procedures.

A. Agenda: The development of the agenda will be managed by the Agenda
Subcommittee, consisting of the Chairperson, Vice Chairperson, and AD/RMP. At each
regular meeting of the Committee, a time will be set aside for discussion of agenda topics
for the next meeting. Committee members are encouraged to participate in developing the
agenda.  Those proposing agenda items should do so in writing, providing an explanation
of the topic, a mechanism to address it, identify possible presenters, and specify the
desired action.  Based on the discussion at the preceding meeting, subsequent input from
Committee members and consultation with the Agenda Subcommittee, the AD/RMP and
the Director will prepare a draft agenda for the next meeting, transmit it to Committee
members, and post it on the RMP Internet home page1 no later than 50 days prior to the
next meeting date.  Committee members will have 5 working days from receipt of the draft
to forward comments to the Vice Chairperson or his designee.  The Chairperson will
consult with the Vice Chairperson, members of the Committee, the AD/RMP, and the
Director prior to preparation of a final agenda for the meeting.  All Committee members
will be provided the final agenda and it will be posted on the RMP Internet home page
approximately 20 days prior to the meeting.  The agenda will indicate which items are
proposed for a vote and which items are proposed for information only.

B. Minutes and Records:  Supporting materials, reports, and other documents required to
reach an informed decision will be transmitted to RPC members at least 20 days in
advance of the meeting during which they will be considered.  The AD/RMP will prepare
minutes of each meeting and will distribute copies to each member.  Minutes will be
available for public inspection upon request at the Denver Federal Center, Building No.
85, Denver, Colorado, and posted on the RPC’s Internet home page.  The minutes will
include a record of the persons present, a complete and accurate description of the matters
discussed and conclusions reached.

C. Open Meetings . All meetings of the RPC will be open to the public.   All materials
brought before, or presented to, the RPC during the conduct of a meeting, including the
minutes, will be available to the public for review at the time of the scheduled meeting or
later.  Members of the public may attend any meeting and may, at the determination of the
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Chairperson, offer oral comments.  Members of the public may submit written statements
to the RPC at any time. 

Section V: Voting

Any official action of the Committee requires the approval of two-thirds of the attending voting
members. The advice of the Committee should be conveyed by simple motions, adoption of
reports, statements of opinions, or any other appropriate mechanism in addition to resolutions. 
When resolutions are used, tabulations of votes should be provided and minority reports may be
permitted.  Any supporting materials for consideration of a motion will be transmitted to
Committee members at least 20 days in advance of the meeting.  By official vote, the RPC may
decide to consider issues not meeting this time frame.

Section VI: Subcommittees

Subcommittees may be formed at the direction of the Chairperson to study appropriate topics, in
response to requests of RPC Members or otherwise.  Reports from a subcommittee will be
provided at subsequent meetings of the Committee and will appear as agenda items.  The RPC
will consider any subcommittee reports, recommendations or findings transmitted to Committee
members at least 20 days prior to a scheduled meeting.  By official vote, the RPC may decide to
consider reports not meeting this time frame.

Section VII: Role of RPC Officials

Chairperson, Vice Chairperson and Parliamentarian:  The Committee will elect from its
membership a Chairperson, Vice Chairperson and a Parliamentarian to serve 2-year terms.  The
Chairperson, or in the event of his/her absence the Vice Chairperson, will preside at all meetings.  
The Chairperson and Vice Chairperson work with the AD/RMP to establish priorities, identify
issues which must be addressed, determine the level and types of staff and financial support
required, and serves as the focal point for the RPC’s membership. In addition, the Chairperson is
responsible for certifying the accuracy of minutes developed to document meetings. The
Parliamentarian will advise the Chair concerning the proper conduct of the meetings.

Designated Federal Officer (DFO):   The AD/RMP or designee will serve as the nonvoting
DFO and the Executive Secretary.  The DFO serves as the Government’s agent for all matters
related to the RPC’s activities.  By Law, the DFO must: (1) approve or call the meeting of the
Committee; (2) approve agendas; (3) attend all meetings; and (4) adjourn the meetings when such
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adjournment is in the public interest. 

In addition, the DFO is responsible for providing adequate staff support to the RPC, including:

1. Notifying members of the time and place for each meeting.

2. Maintaining records of all meetings, including subgroup or working group activities, as
required by Law.

3. Maintaining the roll.

4. Preparing the minutes of all meetings of the RPC’s deliberations, including subgroup and
working group activities.

5. Attending to official correspondence.

6. Maintaining official RPC records and filing all papers and submissions prepared for or by
the RPC, including those items generated by subgroups and working groups.

7. Acting as the RPC’s agent to collect, validate and pay all vouchers for pre-approved
expenditures.

8. Preparing and handling all reports, including the annual report as required by FACA. 

Section VIII: Expenses and Reimbursement.
Expenses related to the operation of the RPC will be borne by the RMP.  Expenditures of any
kind must be approved in advance by the AD/RMP.  Each organization within RMP which
sponsors a specific activity will be responsible for providing support services outlined in Section
VII, and will assure compliance with FACA. 

Each member or alternate will be reimbursed for travel expenses incurred when attending
official RPC meetings.  Reimbursements will be calculated in accordance with the Federal travel
regulations as implemented by the Department.

Section IX: Additional Information

The contact point is Mr. Gary Fields , who may be reached at (303) 231-3102, or by e-mail at
gary.fields@mms.gov . 


